
Neha Gangal 
Orchid Enclave Layout 
Chikkagubbi, Kannur Post 
Hennur Baglur Main Road, 
Bangalore - 562149 
 
Dear Hiring Manager, 
 
I am writing to express my interest in the Human Resource professional position at your esteemed 
Organization. With over 12 years of comprehensive experience in HR management, talent 
acquisition, and employee relations, I am excited about the opportunity to bring my expertise to 
your organization. 
 
Throughout my career, I have established a strong commitment to nurturing positive workplace 
environment, Implementing & driving employee engagement activities and implementing effective 
HR practices that align with organizational goals. My hands-on experience in various HR functions, 
including recruitment, training and development, performance management, and compliance, has 
equipped me with the skills necessary to navigate complex HR challenges while maintaining a focus 
on employee satisfaction and organizational success. 
 
I am eager to contribute to your ongoing success in these areas. 
 
Some highlights of my qualifications include: 
 

- Successfully leading recruitment efforts resulting in the acquisition talented resource, 
contributing to company growth and performance. 

- Implementing performance management systems that enhanced employee productivity and 
satisfaction. 

- Developing and executing HR policies and procedures to ensure compliance with federal and 
state regulations. 

- Facilitating effective communication between employees and management, resolving 
conflicts, and promoting a positive work environment. 

- Spearheading employee training and development programs that enhanced skill sets and 
career advancement opportunities. 

 
I am impressed by your commitment to excellence and continuous improvement, and I am confident 
that my experience and skills would make me a valuable addition to your HR team. I am enthusiastic 
about the opportunity to discuss how my background, skills, and accomplishments align with the 
needs of your organization in more detail. 
 
Thank you for considering my application. I look forward to the possibility of contributing to the 
success of your company and am available at your earliest convenience for an interview and Joining. 
 
Warm regards, 
 
Neha Gangal 
+91 8527741157 


